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1. Introduction to Portal

Key Features
Å Self-Registration 
Å User Friendly
Å Rich User Interface
Å Self-Explanatory
Å Autofill Functionality



2. ALL WEB PAGES ï

NAVIGATION, BUTTONS, 

FEATURES & FUNCTIONALITIES
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2.1 Login Page

1. EnterUserNameandPassword
2. ClickSign-in
3. ClickάbŜǿInstallerSignǳǇέfor NewRegistrations

Å Benefits of DG: It contains documents regarding
advantagesandbenefitsof DistributionGeneration

Å FAQs: It contains a document of Frequently Asked 
Questions related to Interconnection agreements and 
hƴŎƻǊ Ωǎ ǎŜǊǾƛŎŜǎ ǘƻ ǘƘŜ LƴǎǘŀƭƭŜǊǎ ŀƴŘ ǘƘŜ ¦ǎŜǊǎΦ

Å Training Guides: It contains a document with brief
explanationsof all the features,procedures,possible
functionalitiesandprocessesin the InstallerPortal.
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2.2 Registration Page

1. Complete Registration Form-Fill Fields
2. Click submit
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2.3 Dashboard

1. Project Progression Summary:This section 

will showthe statistics of Projects under the 

Organization.

2. eSignatures:This section will showthe 

projects waiting for eSignature. The list will be 

shown in descending order with respect to 

the Number of Aging days.

3. Installer Capacity:This section will project the 

ŎƻƳǇƭŜǘŜ ǎǘŀǘƛǎǘƛŎŀƭ Řŀǘŀ ƻŦ ǘƘŜ ǳǎŜǊΩǎ 

organization with respect to the equipment.

4. Recent Activities:This section will show the 

activities done by the User in Projects.

5. Comments:This section will showthe 

comments posted related all the projects 

created by the User
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2.4 Project List Page

3 1. Add Projects:It will allow the User 

to create New projects

2. Excel Download:This feature will 

help the User to download the 

project list as excel file.

3. My Project/All Project: Project list 

can be sorted by: 

1. My ProjectsςIt will display only 

¦ǎŜǊΩǎ tǊƻƧŜŎǘǎ

2. All ProjectsςIt will display all the 

projects of the Organization 

4. Items Per Page:It allows the User to 

select number of Projects to be 

displayed in single page
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2.5 Project Tabs color coding

1. Green color with ά/ƘŜŎƪέmark representsthat the information in that

particulartab hasbeenfilled successfullyby the User

2. Yellowcolor representsthe Tabwhichis in progressby the User

3. Greycolor representsthat particular tab hasnot beencompletedfilling by

the User.
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2.6 Tool Bar

1. It is a comment boxwhich will contain all the comments with related 

to Projects. 

2. It will enable the User to add comments for projects throughout.

3. It will take the User to the Previous tab

4. It will enable the User to Save the application.

5. It will enable the User to Exit the application with an alert pop up.

6. It will take the User to the Next tab 
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2.7 View comments

1. Click ά±ƛŜǿ 
/ƻƳƳŜƴǘǎέ button 
to view all the 
Comments

2. Number inside the 
circle will let you 
know the number of 
total comments.

3. Area to view all the 
comments (if any)

4. Click Close
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2.8 Add comments

1. Click ά!ŘŘ /ƻƳƳŜƴǘǎέ button to Add Comment

2. Add comments in the space given

3. Click Save
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2.9 Account Menu Bar

Click to see menu bar:

1. My profile

2. Announcements

3. Sign Out

1



2.10 My Profile

1. Click on My Profile

2. View Company and 

Personal Details

3. Make edits (if need)

4. Will indicate the 

ǎǘŀǘǳǎ ƻŦ ƛƴǎǘŀƭƭŜǊΩǎ 

application for 

participation
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2.11 Change Password

1. Click on Change 

Password

2. Enter the Oldand 

NewPassword 

Confirmthe New 

Password

3. Click Save
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2.12 Add User

1. Add User will be available for only 

Installer Master

2. Role assign indicates the role to be 

assigned by Installer Master to the 

User

3. Indicates the programassociated.

4. Click Save

5. Shows List of Users under Installer 

Master of that particular organization
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2.13 Announcements

1. Click on 

Announcements

2. View 

Announcements 

(if any)

1

2


